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Making a will

This questionnaire sets out the information which we

are likely to need from you in order to prepare a

Will. Please feel free to complete this if you wish

Understanding  trUst  Knowledge
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A Will is a legal document which allows an individual to decide how their

assets should be passed on after their death and to appoint guardians for their

children under 18.

Why should this concern me?
There are a number of reasons including the following:-

• The intestacy rules, which decide how a person’s assets will pass on death

where there is no Will, may have a very different effect from that which you

would want, especially where your wife/husband/civil partner outlives you

and your assets are fairly significant.

• Unless you have appointed guardians for your children under 18 in your

lifetime in writing, a Court Order is likely to have to be obtained to provide

for this appointment, so that someone has parental responsibility for 

the children.

• A Will enables you to appoint Executors to administer your assets and

those persons will have authority to do so immediately after your death. If

you have no Will, someone, usually your next of kin, will have to decide of

their own accord to take responsibility for seeing that your assets are

administered in compliance with the intestacy rules. This person will have

no authority to deal with your estate until such time as the Grant of Letters

of Administration has been obtained, which is the document giving that

person power to administer the assets, and this process can take several

months.

• The fact that you have not specified the destination of your assets and who

should administer them can often lead to bitter disputes, both over the

division of the assets and also over who should be the Administrator, and

the process for appointing the Administrator can operate on a very

arbitrary basis, depending on who makes the application first.

• Making a carefully designed Will can enable you or your heirs to save

inheritance tax, particularly where reliefs may be available.

2 Making a Will

▼What is a Will?
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• You can express any funeral and burial/cremation wishes which may help to

ensure that these are followed.  Similarly, your Will allows you to alert your

family to the existence of a list dealing with the distribution of your personal

possessions, of which they may not otherwise be aware.

• You may wish to ensure that your assets are protected for the benefit of

your family, for instance, against potential claimants on family break down or

from outside the family, or so that the assets can grow in value while 

the persons who are to have them are under age, by including trusts in 

your Will.

• You may be concerned that your husband, wife or partner may need

longterm residential or nursing care after your death. You may fear that the

costs of this care would severely deplete the estate ultimately passing to

your children or other beneficiaries. A trust in a Will can be used to protect

assets, ensuring that they pass down to the next generation or chosen

beneficiaries.

• You may also want, through the use of trusts, to ensure that, if your husband,

wife or partner were to start a second family after you have died, your

assets still pass to your own family, even though your husband, wife or

partner has the use or enjoyment of them during their lifetime.

A Will can bring you significant peace of mind in knowing that you have put in

place your wishes for the future.  It also provides us with an opportunity to

deal with other related concerns, such as how to put in place safeguards if you

should ever lose mental capacity or suffer a serious physical disability, and to

consider the implications of long-term care.  

If you wish to discuss this with us, please contact our Specialist Solicitors. 

You may find it helpful (and it will certainly assist us) if you complete the

following questionnaire. 
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Full Name: ..............................................................................................................................................................

Full Address: ..........................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

Tel No. (Home): ...................................................... Tel No. (Work): ....................................................

Tel No. (Mobile): .................................................................................................................................................

4 Making a Will

▼ Your Details

Previous Will? Yes/No (Please delete as applicable) If Yes: Where Kept? 

.......................................................................................................................................................................................

.......................................................................................................................................................................................

Other Details: .......................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

Family Tree (Including age of children) 

▼ Background Information
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Assets
Brief description of main assets and those of spouse and estimate of their value:

Any expected inheritances?

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

Who advises on finances?

......................................................................................................................................................................................

......................................................................................................................................................................................

Self Spouse
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Making a Will6

Liabilities
Brief description of main ones and those of spouse:

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

Executors

Full Name(s): .......................................................................................................................................................

......................................................................................................................................................................................

Full Address(es): ................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

▼ Details Required for Clauses in Will

Guardian(s)

Full Name(s): ........................................................................................................................................................

......................................................................................................................................................................................

Full Address(es):..................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

Age(s): .....................................................................................................................................................................
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Monetary Gifts (Legacies)
Amount, name and address of each beneficiary:

Name Address Amount......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

Are any beneficiaries under 18? ..............................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................
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Making a Will8

Specific Gifts of Items
Clear description of each item, name and address of each beneficiary:

Name Address Item......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

Other Personal Effects and Household Goods
To follow the remaining assets in the estate?   Yes/No (Please delete as applicable)

If No, please provide details of recipient

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................
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Residuary Gift (The remaining assets in the estate)
Name(s) and Address(es) of Beneficiaries and Shares:

Name Address Share......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

Substitute gift if the above fail to inherit? (Please specify): 

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

Long stop arrangement if no one inherits under the above (Please specify): 

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................
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Making a Will10

Any Special Requests
e.g. as to disposal of body:

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

......................................................................................................................................................................................

E.g. Long-Term Care. Making a Lasting Power of Attorney. 

Investment planning e.g. for funeral.

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

▼ Any Other Concerns? (Please specify)
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.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................

.......................................................................................................................................................................................
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